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National Technical Official Co-ordinator



About Us
JudoScotland is the sportscotland recognised Governing Body 
for the sport of judo within Scotland. It currently has a growing 
membership of over 8,800 individuals and supports more than 
affiliated 200 affiliated clubs. JudoScotland is committed to 
growing a more engaged, diverse membership and providing 
progressive, inclusive opportunities across all levels through the 
delivery of its new strategy ‘Judo For All’ (2023 – 2027). 

Click Here To Read Our Strategy

The Role
Job Title: National Technical Official Co-ordinator
Business Area: Business Delivery Team 
Responsible To: Head of Development, through the Business Delivery 
Team
Contract Terms: In line with JudoScotland’s Volunteer Policy, this post 
will be for a 4-year term. The National Technical Official co-ordinator 
can serve for a maximum of 2 terms.
Place of Work: The post-holder will have a national remit throughout 
Scotland.
Salary:	All necessary and agreed expenses incurred through the 	
fulfilment of the role will be reimbursed by JudoScotland.
Time Commitment: 5 - 10 hours per month (variable depending on 
event activity and training needs)



Primary Job Role
Volunteers are a key part of delivering our strategy, and we’re 
committed to supporting them every step of the way, helping them 
grow, thrive, and reach their full potential. The primary purpose of 
the National Technical Official Co-ordinator (NTC) will work closely 
with JudoScotland’s professional staff (working and supported by 
a new event workforce working group that includes the National 
Referee Co-ordinator, Coaching & Volunteering Manager and Events 
Manager) to support the ongoing development of current officials 
and the recruitment of new volunteers into this critical area. This will be 
achieved through the delivery of an officiating pathway that addresses 
the specific needs of individual officials and the events programme. 
The active recruitment of new volunteers into the officiating pathway is 
essential and will be a priority.

The ability to build effective working relationships with both professional 
and volunteer staff is crucial. Success in this role will rely heavily on the 
NTC’s ability to motivate and empower others to achieve and deliver.

A crucial element of the role is maintaining accurate records and 
monitoring the activities of current officials, ensuring that all relevant 
members have access to appropriate opportunities.



Responsibilities and Duties
	� The maintenance of a list of active Technical Officials in Scotland 

and ensuring up-to-date records relating to (though not exclusively) 
award, level of activity and validation are available on request;

	� The processing of applications for National examinations and assisting 
the development of the Technical Official pathway in Scotland from 
Timekeeper to Senior Recorder;

	� The effective communication of all relevant information to all 
stakeholders in relation to officiating;

	� Ensuring National and JudoScotland Grand prix events are staffed 
with the appropriate number and Grade of Technical Officials 
through effective communication with stakeholders;

	� Support the ongoing recruitment, training and development of 
Technical Officials in Scotland.

Administration and Corporate Governance
	� To report on a quarterly basis to the Head of Development, through 

the Events Manager (EM) and Coaching and Volunteering Manager 
(CVM);

	� To be responsible for leading on the general administration for the 
area of work for which they are responsible;

	� To provide high quality verbal and written reports as and when 
required to a variety of audiences;

	� To ensure the maximisation of all available resources at all times;
	� Must carry out and operate within JudoScotland’s Equal Opportunities 

policies.
Finance

	� To work within allocated budgets as agreed with the BDT;
	� To adhere to JudoScotland’s financial procedures manual;



General
	� The NTC should act in an appropriate manner that befits 

JudoScotland’s standing at all times.

Communication
	� To be responsible for effective communication and professional 

interaction with, though not exclusively:  
JudoScotland professional staff members; 
JudoScotland Board of Directors; 
JudoScotland volunteers; 
Individual members, their coaches and parents/guardians;

Experience, Knowledge and Skills 
Essential 

	� A current and valid BJA Technical Official award and JudoScotland 
licence;

	� Demonstrable experience of Officiating at National level;
	� Demonstrable knowledge of the BJA & IJF competition systems;
	� Demonstrable ability to deliver Officiating education material;
	� Demonstrable working knowledge of information technology, including 

(though not exclusively) the following Microsoft software packages: 
Word; Excel & PowerPoint;

	� Effective administrative and record-keeping skills.
Desirable 

	� Demonstrable experience of leading a programme of change;
	� Knowledge of vocational training and adult learning;
	� Experience of providing advice and guidance, both face-to-face and 

remotely (i.e. via telephone).
Personal Qualities

	� Good communication and people skills;
	� Well organised, flexible and adaptable;
	� Ability to manage self and encourage others;
	� Innovative and forward thinking;
	� A demonstrable commitment to continuing professional development.

Special Conditions:
	� The successful candidate must be prepared to undergo Protecting 

Vulnerable Groups membership;
	� Be available to attend competitive events at locations across Scotland 

and potentially Internationally;
	� Should positively promote JudoScotland at all times.

Planning & Management
	� To plan and implement their work programme with regard to the main 

functions of the role as outlined above in negotiation with the CVM 
and EM;



www.judoscotland.com

Application Process
Are you interested? To apply for the position of National Technical 
Official Co-ordinator please submit a copy of your most recent CV with 
a covering letter detailing why you consider yourself suitable for the role 
to hr@judoscotland.com, with the subject ‘NTOC recruitment’.
The closing date for applications is noon on  
Friday 12th of December.
Should you have any queries regarding the role please contact Tony 
Penfold on 07949888074 for an informal conversation


